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Will Instruction Questionnaire

To help to explain the questions and the options open to you please download our Help Notes PDF from www.photiades.co.uk/cms/document/Will_Questionnaire_Help_Notes.pdf. You are very welcome to telephone or call in if you need more assistance. Some of the questions will not be relevant to your personal situation as we use one questionnaire for all clients. If so, just mark the question “n/a”.
The questionnaire is designed for a single person making a Will or for a couple whose Wills are to be the same. If the gifts being made by a couple are different then it will be necessary to prepare two separate Wills and you will need to submit two questionnaires. If you wish to make a copy of this questionnaire and use that please do so but if you would like us to send you a further questionnaire to complete please contact us. 

Please provide the following information by either ringing the suggested alternatives with a pen or writing the information in the space provided. (Please use Block Capitals)

This questionnaire can either be printed off and returned by post, or completed and emailed to Karen Baldwin, karenbaldwin@photiades.com at our St Albans office or Jonathan Cox, jonathancox@photiades.com at our Harpenden office.
Do you require your Will(s) to be prepared urgently for any reason?    YES       NO

If YES, please telephone us to agree the time period by which the Will(s) need to be ready for you to sign.  

	1.
	Your Details
	CLIENT 1
	CLIENT 2

	Full Name (Including any title that you use):


	
	

	Any variations to your official name that you have used:

(e.g. where the name you are known by is not the same as on your Birth Certificate) 


	
	

	Address:

Postcode:
	
	

	Date of Birth:


	
	

	National Insurance Number:


	
	

	The best telephone numbers for us to contact you on during office hours are:-


	Home:

Work: 

Mobile:
	Home:

Work: 

Mobile:

	Your Marital Status
	Single    Engaged    Married    Widow(er)   Living as Man & Wife


	2.
	Your Estate 

	
	This is everything you own when you die less any debts that you owe. The first thing you must consider is the size of your estate. You do not have to worry about being strictly accurate, as we only need a rough idea for the purposes of deciding whether there are any benefits, which you might obtain by Tax Planning. If the total value of the estates of Client 1 or Client 2 is greater than £275,000 (from April 2005) then there may be some benefits in your considering a tax-planning scheme. 

	
	Client 1

Less than £275,000

£275,001 to £550,000

£550,001 to £800,000

£800,001 to £1,000,000

above £1,000,000
	Client 2

Less than £275,000

£275,001 to £550,000

£550,001 to £800,000

£800,001 to £1,000,000

above £1,000,000

	
	Would you like to receive some advice regarding saving Inheritance Tax on death?    YES     NO 


	3.
	Your Family

	
	Please set out below the full names and dates of birth of your children together with the names and ages of your grandchildren if applicable. It can often be of great assistance to us in considering the terms of your draft Will to see a simple diagram of your family tree. This is especially useful if your family is large or you wish to include brothers/sisters and their children or grandparents in your bequests or appointments as Executors or Guardians.

	
	Children’s names, addresses and ages:



	
	Grandchildren’s names, addresses and ages:




	4.
	Agreements & Court Orders

	
	Is there any Court Order or formal or informal Agreement in existence that governs your relationship with any person? (e.g a Parental Responsibility Order) If so, please supply a copy. (This is required in case your Will needs to contain some additional provisions in respect of such persons to make it valid.) 

YES     NO




	5.
	Appointment of Testamentary Guardians

	
	These are the people you wish to appoint to care for your children in the event that your children may be under 18 at the date of your death and will not have a legal Guardian if you die.

	Gu 1
	Name:

Address:

Postcode:

Relationship (if any) to Client 1:                                                   Client 2: 

	Gu 2
	Name:

Address:

Postcode:

Relationship (if any) to Client 1:                                                   Client 2:


	6.
	Executors & Trustees

	
	These are the people who will be responsible for making sure the terms of your Will are carried out

	
	I would like the partners of John Photiades & Co. to be my executors
	Client 1

Yes   No
	 Client 2

Yes   No

	Ex 1
	CLIENT 1

First Executor’s Name:

Address:

Postcode:
	CLIENT 2

First Executor’s Name:

Address:

Postcode:

	Ex 2
	Second Executor’s Name:

Address:

Postcode:
	Second Executor’s Name:

Address:

Postcode:

	
	If any of the above Executor’s are unable to act for you do wish to appoint the partners of John Photiades & Co.   YES    NO  or another person:-

	Ex3
	Alternate Executor’s Name:

Address

Postcode:
	Alternate Executor’s Name:

Address

Postcode:


	7.
	Gifts of Money

	
	Do you wish to make any gifts of money to any person or institution? If the gifts made by Client 1 and Client 2 are to be different you will need to complete separate questionnaires and the Will, will be charged for separately.

	Pec
	Name & address of person or body 


	Amount in £’s 

	Pec
	Name & address of person or body


	Amount in £’s 

	Pec
	Name & address of person or body


	Amount in £’s

	Pec
	Name & address of person or body


	Amount in £’s


	8.
	Gifts of Things

	
	Do you wish to make any gifts of particular things to person or institution? If the gifts made by Client 1 and Client 2 are to be different you will need to complete separate questionnaires and the Will, will be charged for separately.   

	Sb


	Name & address of person or body:


	Description of item:

	Sb


	Name & address of person or body:


	Description of item:

	Sb
	Name & address of person or body:


	Description of item:

	Sb
	Name & address of person or body:


	Description of item:


	9.
	Gifts to Charity

	
	Do you wish to make any gifts of money or things to a Charity? If the gifts made by Client 1 and Client 2 are to be different you will need to complete separate questionnaires and the Will, will be charged for separately.   

	Pec
	Name & address of Charity: 


	Amount of gift in £’s or description of item: 

	Pec
	Name & address of Charity:


	Amount of gift in £’s or description of item:

	Pec
	Name & address of Charity:


	Amount of gift in £’s or description of item:

	Pec
	Name & address of Charity:


	Amount of gift in £’s or description of item:


	10.
	Your Residuary Estate

	
	This is everything left over after you have made your particular gifts of money or property. Please indicate how you wish the remainder of your Estate to be dealt with.

	
	1.
	All to Spouse or Partner
	Yes   No

	
	2.
	If your Spouse or Partner dies before you then to your children
	Yes   No

	
	
	If so what age must they be in order to inherit?  18    21   25    Other: Please specify?

	
	3.
	Do you want your grandchildren to take their parents share if their parent dies before you?
	Yes   No

	
	
	If so what age must they be in order to inherit? (under the law no greater than 21 is allowed)

18     21   Other: Please specify? 

	
	4.
	Some one other than your children?  Please give their full Names, Addresses and Postcodes and the amount of the share that each of them is to receive:



	11.
	Longstop provisions

	Ls


	If you think it is at all possible that all the people mentioned in Section 10 might die before you or at the same time as you, you can say here whom you wish to inherit your estate. Please give the full names, addresses and postcodes of the organisations or people you wish to inherit your property and if more than one what shares you would like them to have.




	12.
	Funeral Arrangements

	
	Do you have any specific wishes regarding your funeral arrangements? You do not have to answer this question.

	
	1
	I wish to be buried
	Client 1

Yes   No
	Client 2

Yes   No

	
	2
	I wish to be cremated
	Yes   No
	Yes   No

	
	3
	Any other requirements or requests that you would like to be mentioned in your Will (i.e. organ donation, type of funeral, place of burial etc). Please let write the details below




	13
	Special Circumstances

	
	It is sometimes necessary to incorporate in a Will administration provisions to take account of particular circumstances. Your answers to the following questions will let me know whether any of these are required.

	
	1
	Is there anyone who could possibly inherit a share of your estate under the age of 18 years? (If Yes, you should have a minimum of two Executors.)
	Client 1

Yes    No


	Client 2

Yes    No

	
	2
	Are you expecting to be married? (If so any Will you make before you marry will be invalidated by your Marriage unless it is made in contemplation of that Marriage.)
	Yes    No


	Yes    No



	
	3
	Is there anyone who could claim to be financially dependant on you that you DO NOT want to benefit from your Will? (e.g. a former spouse or your children)

If the answer to question 3 is Yes, please give their names, relationship to you and the reason for your not wishing them to receive anything from you:


	Yes    No
	Yes    No

	
	4
	Do you own any property abroad? (If so, it is probably better for you to make a Will in the Country where the property is situated)
	Client 1

Yes    No
	Client 2

Yes    No

	
	5
	Have you made such Will already?
	Yes    No
	Yes    No

	
	6
	Do you have any shares in or are you a partner in a private business? (If so these may be eligible for IHT Relief?)
	Yes    No
	Yes    No

	
	7
	Do you own any Property that is classed as Agricultural? (If so these may be eligible for IHT Relief?)
	Yes    No
	Yes    No

	
	8
	In the last seven years, have you made any gifts worth more than £3,000 to anyone?
	Yes    No
	Yes    No

	
	9
	Does your Faith or the law of any other country say to whom you must leave your Property when you die?  
	Yes    No
	Yes    No

	
	10
	Do you have any substantial debts or liabilities?
	Yes    No
	Yes    No

	
	Please use the space below to give us further information regarding your answers to this section’s questions


	Notes regarding the answers to Section 12

If necessary, please expand your answers on a separate sheet of paper



	We trust that this questionnaire is helpful in assisting you with regard to deciding how you wish your Wills to be drawn up. Please contact us if you have any queries.


This questionnaire can either be printed off and returned by post, or completed and emailed to Karen Baldwin, karenbaldwin@photiades.com at our St Albans office or Jonathan Cox, jonathancox@photiades.com at our Harpenden office.
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Longmire House, 36-38 London Road, St.Albans, Hertfordshire, AL1 1NG | Telephone: 01727 833134 | Fax: 01727 841074
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